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	RIE-RC



	For FY 2021


Grant Program for Intellectual Exchange Conferences
Application Form



	Note: This form here is for the “Application Summary” and the “Project Budget” only. In addition to this form, the “Narrative Description of the Project” and “Supplementary Information” must be included to make a complete grant application. Please read the “Application Instructions” for details. 


	YYYY/MM/DD  
* Date:
2020/     /     


To：Mr. Hiroyasu Ando

President 

The Japan Foundation

I hereby apply for a grant under this grant program as follows, in accordance with The Japan Foundation Program Guidelines.

A. Application Summary

	1 
	Name of Project:
	     

	2 
	Applicant Information

	name
	Name of the Applying Institution:
	     

	
	Type of Institution (include legal status):
	     

	
	Mailing Address:      

	
	Tel:
	     
	FAX:
	     

	
	Authorized Representative （     Other [Ms. Mr. Dr. Prof. ]）

	
	Name:
	     
	E-mail:
	     

	
	Position/Title:
	     

	
	Office Address:
	     

	
	Signature:
	

	
	Project Director（     Other [Ms. Mr. Dr. Prof. ]）

	
	Name:
	     
	E-mail:
	     

	
	Position/Title:
	     

	
	Office Address:
	     

	
	Signature:
	

	
	Bursar（     Other [Ms. Mr. Dr. Prof. ]）

	
	Name:
	     
	E-mail:
	     

	
	Position/Title:
	     

	
	Office Address:
	     

	
	Signature:
	


	3 
	Proposed Project Duration:
	From 20     ／     ／      to 20     ／     ／     

	4 
	Schedule of Conference:
	From 20     ／     ／      to 20     ／     ／     

	5 
	Project Site(s):
	     

	6 
	Project Cost
	(Currency unit in which project budget is calculated: 
	     

	
	Total Cost of Project:
	     

	
	Amount Requested:
	     

	
	Date when Grant Funds are required:
	20     ／     ／     


	7 
	Project Outline (in 200 words):

	     

	8 
	Project Objective (in 200 words)

	     

	9 
	Collaborating or Participating Organization/Individuals:
Include the country of origin of each and what form the participation/collaboration will take. If the project utilizes Japan’s experiences, expertise, and human resources, indicate the form of participation/collaboration with its expected impact. Main speakers and panelists should be listed here, along with their level of commitment (approached, confirmed, etc.).

	     

	10 
	The Target Groups and/or Persons and Their Expected Number

	     

	11 
	Previous Japan Foundation Grants:

If the applicant has received grants from the Japan Foundation in the past, indicate the project title, the grant amount, the name of the grant program and the fiscal year.

	     


B Project Budget Form
1. Currency:       (in which the project budget is calculated)
2. Budget Plan

	No.
	Budget Item

(add when necessary)
	Breakdown

（@ x day x persons, etc.）
	Amount
	Cost Coverage

	
	
	
	
	Applicant
	Other Funding

Sources
	The Japan

Foundation

	Meeting Expenses:

	1-1
	Preparing Materials
	     
	     
	     
	     
	     

	1-2
	Venue Rental
	     
	     
	     
	     
	     

	1-3
	Equipment Rental
	     
	     
	     
	     
	     

	1-4
	Public Relations
	     
	     
	     
	     
	     

	1-5
	
	     
	     
	     
	     
	     

	Honoraria:

	2-1
	Speakers
	     
	     
	     
	     
	     

	2-2
	Interpreters
	     
	     
	     
	     
	     

	2-3
	Assistants
	     
	     
	     
	     
	     

	2-4
	Collaborators
	     
	     
	     
	     
	     

	2-5
	     
	     
	     
	     
	     
	     


Please fill in the “Breakdown” as they are crucial to the screening procedure of the Japan Foundation.     (Continue to the next page.)
	No.
	Budget Item

(add when necessary)
	Breakdown

（@ x day x persons, etc.）
	Amount
	Cost Coverage

	
	
	
	
	Applicant
	Other Funding

Sources
	The Japan

Foundation

	Travel Expenses:

	3-1
	International Airfare
	     
	     
	     
	     
	     

	3-2
	Domestic Airfare
	     
	     
	     
	     
	     

	3-3
	Other Transportation
	     
	     
	     
	     
	     

	3-4
	Accommodation

and Per Diem
	     
	     
	     
	     
	     

	3-5
	     
	     
	     
	     
	     
	     

	Other Expenses:

	4-1
	Purchasing Materials
	     
	     
	     
	     
	     

	4-2
	     
	     
	     
	     
	     
	     

	4-3
	     
	     
	     
	     
	     
	     

	4-4
	     
	     
	     
	     
	     
	     

	4-5
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     


	Total
	     
	     
	     
	     


Please fill in the “Breakdown” as they are crucial to the screening procedure of the Japan Foundation.

B [image: image2.png]


Project Budget Form (continued)
	3
	Explanatory Notes for Project Budget
Referring to the budget item in the above budget plan by number, please indicate such information as: justification for the necessity of particular expenditures; details of proposed publications; detail about honoraria or fees, including the names of those to receive them; details of transportation costs, such as travel itinerary and class of travel; specification of hotels or conference halls; nature of books or materials to be acquired. Use additional sheets if necessary.

	No.
	Explanatory Notes

	     
	     


4 Other Funding Sources
	Donor Institution
	Status of Application
(Pending/Approved)
	Amount

	     
	     
	     


J2-RC








1
1
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