How to write an email: Activity 3
FoloP: THXRRIN—MIGEAHS !
Challenge! Become an expert email writer!
Look at this situation: "
’ FABWA—ILELET, ESP2THEFITMN?

L 3.

Task 1: This is the first draft of an email from Zara Smith (¥5+ XX X)to her Japanese teacher,
Ms. Tanaka. Zara wants to ask her teacher about her homework.
What important information is missing?

TO tanaka_mika@sydney.edu.au

Subject

L= \DL2ELALHYFET,

HKSADT I FATT M L24HA question
HLATLIZALY, &<{AA  composition

T—< theme

Send

Complete the email for Zara.

TO tanaka_mika@sydney.edu.au

Subject

LlFELDL2BARBHYET,
K ARADT—IE. ITATIT D,
HLATLIEELY,

Send
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Task 2: This is the first draft of an email from Zara Smith (45 X2X)to her Japanese teacher,
Ms. Tanaka. Zara would like to submit her homework.

TO tanaka_mika@sydney.edu.au
Subject L=l Tl D

=T A

ZAITBIE,
[CIEFAZDISRADY S AR TT,
Ltz &HE<YUET,

£ALL! TUL\LwD submission
H5 H<KYET tosend

Send

Change the email to a suitable level of politeness for her teacher.

TO tanaka_mika@sydney.edu.au

Subject L=l Tl D

Send
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Model answers:
Task 1

TO tanaka_mika@sydney.edu.au

Subject L=l L23A

=iahEAEL

ZAITBIE,
[CIFACDIZADY S AZXTT,
Lp<lZLDL23ARHYET,
HKARADT—RIE BATTH,
HELA TS,
KALLERMLLET,

HS5RIX

Send

Task 2

TO tanaka_mika@sydney.edu.au

Subject Lp<t=LxdTLLipD

=it AE L

ZAIZBIL,
[ZIFAZDITADYS-AIRATT,
Ltz EaH<YET,
EALLBRALLET,

Y33

Send




